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Preface

Procurement for Consultancy Services under public financed projects is carried out in accordance with procedures laid down in the Public Procurement Act Cap. 410 and the Public Procurement Regulations, 2013.
This Template for Preparation of a Request for Proposal Document has been prepared to guide Procuring Entities (PEs) in the preparation of Request for Proposal for Selection and Employment of Consultants for Lumpsum Contracts through National and International Competitive Selection (NCT & ICT) procedures. 

The template has been prepared in accordance with the provisions of the Standard Request for Proposal for Selection and Employment of Consultants for Lumpsum Contracts through National and International Competitive Selection (NCT & ICT) procedures. 

To obtain further information on the use of this template, contact:

Chief Executive Officer

Public Procurement Regulatory Authority,

P.O. Box 2865,

Dodoma

Tel: +255 262963854

e-mail: ceo@ppra.go.tz
Link to Website: http://www.ppra.go.tz
List of Abbreviations

AQRB 

Architects and Quantity Surveyors Registration Board 
Cap

Chapter

(ERB

Engineers Registration Board
ES


Environmental and Social

FY


Financial Year

GCC

General Conditions of Contract

ICS


International Competitive Selection
IFP


Invitation for Pre-qualification

ITC


Instruction to Consultants

JV


Joint Venture

LOI


Letter of Invitation

NCC

National Construction Council

NCS

National Competitive Selection
OAG

Office of Attorney General 
PDS

Proposal Data Sheet

PE


Procuring Entity

PPAA

Public Procurement Appeals Authority

PPRA

Public Procurement Regulatory Authority

RFP

Request for Proposal

SCC

Special Conditions of Contract

SEA

Sexual Exploitation and Abuse

SH


Sexual Harassment

SPD

Standard Prequalification Document

SRFP

Standard Request for Proposal

TANePS
Tanzania National e-Procurement System

TOR

Terms of Reference

Guidance Notes on the Use of the Template for Preparation of Request for Proposal Document for Selection of Consultants - Lumpsum Contracts
These guidance notes have been prepared by the Public Procurement Regulatory Authority (PPRA) to assist a Procuring Entity (PE) in the preparation of a Request for Proposal Document for Selection of Consultants – Lumpsum Contracts as defined in the Public Procurement Act and Regulations. The PE should also refer to the Public Procurement Act Cap. 410 and the Public Procurement Regulations, 2013.

The SRFP for which this Template has been prepared applies when an Expression of Interest or Pre-qualification has taken place. This document shall be used when a PE wishes to select a Consultant for assignments for which remuneration is being determined on the basis of a lump-sum amount to be paid to the Consultant for carrying out the services.

The lump sum based contracts are recommended to be used mainly for assignments in which the content and the duration of the services and the required output of the consultants are clearly defined, the Consultant provides services on a quality basis according to Terms of Reference (TOR), and Consultant’s remuneration is based on output as the Client agrees to pay the Consultant according to a schedule of payments (lump-sum) linked  to the delivery of certain outputs, usually reports, etc. A major advantage of the lump-sum contract is the simplicity of its administration, the Client needs only to be satisfied with the output without monitoring the staff inputs.  
The Request for Proposal Document to be issued to shortlisted Consultants shall consist of two parts with 11 Sections. The RFP, when properly completed will provide all the information that a Consultant needs in order to prepare and submit a proposal. This should provide a sound basis on which a PE can fairly, transparently and accurately carry out an evaluation process on the proposals submitted by the Consultants.

The following briefly describes the Sections of the Request for Proposal Document of which the PE is expected to issue to Consultants for a particular Request for Proposal Document for Selection of Consultants- Time based Contracts.
PART I – SELECTION PROCEDURES AND PROCURING ENTITY’S REQUIREMENTS

Section 1: Letter of Invitation (LOI)

This Section is a template of a letter from the PE addressed to a shortlisted consulting firm inviting it to submit a proposal for a consulting assignment. The LOI includes a list of all shortlisted firms to whom similar letters of invitation are sent, and a reference to the selection method and applicable guidelines that govern the selection and award process.

Section 2: Instructions to Consultants (ITC)

This Section provides information to help shortlisted consultants prepare their proposals. It provides information on constituent of the proposal document, preparation and submission of tenders, opening and evaluation of tenders, the award of contract and on submitting complaints regarding the tendering process. The section contains provisions that are to be used without modifications. The Instructions to Consultants will not be part of the Contract and will cease to have effect once the Contract is signed.
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Consultants will be asked to refer to this Section in the Standard Request for Proposal Document – Lumpsum Contracts.
Section 3: Proposal Data Sheet (PDS)

This Section includes provisions that are specific to each selection and supplements information that is provided in the Instructions to Consultants. 
Amendments, if any, to the ITC should be made through the PDS. If duplication of a subject is inevitable in the different sections of the document, care must be exercised to avoid contradiction between clauses dealing with the same matter. All italicized spaces in the TDS should be filled out by the PE prior to issuance of the request for proposal documents. No entry should be made in the PDS if it is not cross referenced in the ITC. 
Section 4: Technical Proposal – Standard Forms

This Section includes the forms for Technical Proposal that are to be completed by the shortlisted consultants and submitted in accordance with the requirements of Section 2- Instruction to Consultants and Section 3- Proposal Data Sheet. 

It provides the standard format that permits the requested information to be presented in a clear, precise manner and allows the PE to understand and evaluate the submitted proposals in accordance with the established criteria. The completed forms will indicate details of the Consultant’s organization and experience, methodology, work plan, work schedule, team composition and task assignments, and staffing schedule. 

This section also contains the undertaking to be made by each Tenderer on anti-bribery policy/code of conduct and compliance program. 
Section 5: Financial Proposal – Standard Forms

This Section includes the financial forms that are to be completed by the shortlisted consultants, including the consultant’s costing of its technical proposal, which are to be submitted in accordance with the requirements of Section 2 and 3. The completed forms will indicate details of the breakdown of remuneration for staff and reimbursable expenses

Section 6: Eligible Countries

This Section contains information regarding eligible countries. 

Section 7: Terms of Reference (TORs)
This Section describes the scope of services, objectives, goals, specific tasks required to implement the assignment, and relevant background information. It provides details on the required qualifications of the key experts; and lists the expected deliverables. It lists the services and surveys necessary to carry out the assignment and the expected outputs (for example, reports, data, maps, surveys); it also clearly defines the PE’s and Consultants’ respective responsibilities. This Section shall not be used to over-write provisions in Section 2 [Instruction to Consultants] and Section 3 [Proposal Data Sheet].

PART II – CONDITIONS OF CONTRACT AND CONTRACT FORMS

Section 8:
General Conditions of Contract (GCC)
This Section provides the General Conditions of Contract that will apply to the Contract for which the RFP is issued. The text of the clauses in this section shall not be modified.
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Consultants will be asked to refer to this Section in the Standard Request for Proposal Document – Lumpsum Contracts.
Section 9:
Special Conditions of Contract (SCC)

The Section provides clauses specific to the particular Contract that modify or supplement Section 9: General Conditions of Contract. No entry should be made in the SCC if it is not cross referenced in the GCC.

Section 10:
Forms of Contract

This Section contains Forms of Contract, which, once completed and signed by the PE and the Consultant incorporates any corrections or modifications to the accepted Proposal relating to amendments permitted by the Information to Consultants, the General Conditions of Contract, and the Special Conditions of Contract

The section contains Forms that are to be used without modification. PEs are not expected to reproduce this Section, instead Consultants will be asked to refer to this Section in the Standard Request for Proposal Document – Lumpsum Contracts.
Section 11:
Appendices

The Appendices to the formal Contract include a description of the Services, the reporting requirements, details of key personnel and sub-Consultants, a breakdown of the Contract Price and services and facilities to be provided  by the PE and performance guarantee.

There is no need to reproduce this Section, instead Consultants will be asked to refer to this Section in the Standard Request for Proposal Document – Lumpsum Contracts
PART I – SELECTION PROCEDURES AND REQUIREMENTS
SECTION 1: LETTER OF INVITATION (LOI)

[Insert Name of PE]

[Insert logo]

Proposal No: …………………….

For

[Insert title or brief description of the consulting services] 

Request for Proposal(s) (RFP)

Date: ………………..

1. The Government of the United Republic of Tanzania has set aside funds for the operation of the [insert the name of the PE] during the financial year [insert the year under financing]. It is intended that part of the proceeds of the fund will be used to cover eligible payment under the contract for the [insert the name of the contract]
or

The [insert name of PE] has received/has applied for/intends to apply for a [loan/credit /grant] from the [name of financing institution] towards the cost of [insert name of project], and it intends to apply part of the proceeds of this [loan/credit/grant] to cover eligible payments under the contract for [insert name/no. of contract / grant]
.

2. The [insert name of PE] now invites proposals to provide the following consulting services: [insert name of consulting services assignment].  More details on the services are provided in the Terms of Reference.

3. This Request for Proposal (RFP) has been addressed to the following short-listed Consultants: [insert: List of Short-listed Consultants]

‘It is not permissible to transfer this invitation to any other firm.

4. A firm will be selected under [insert: Selection Method] and procedures described in this RFP.

5. In addition to the Letter of Invitation, the RFP includes the following documents:

Section 2: Instructions to Consultants (ITC) 

Section 3: Proposal Data Sheet (PDS)

Section 4: Technical Proposal – Standard Forms

Section 5: Financial Proposal – Standard Forms

Section 6: Eligible Countries

Section 7: Terms of Reference 

Section 8: General Conditions of Contract (GCC)

Section 9: Special Conditions of Contract (SCC)

Section 10: Forms of Contract

Section 11: Appendices


6. Consultants are required to register on TANePS and pay tender participation fee as indicated in the TANePS to be able to participate in this selection process. 

7. Please inform the Procuring Entity through TANePS, upon receipt of this LOI:

a) that you received the Letter of Invitation; and

b) whether you will submit a proposal alone or in association.

8. Details on the proposal’s submission date, time and address are provided in Clauses 27 [Proposal Submission] and 28 [Proposal Submission Deadline] of the ITC.
Yours sincerely,

 [Insert the title of the Accounting Officer and address of the PE]

SECTION 2:
INSTRUCTIONS TO CONSULTANTS
The Instruction to Consultants to be used for this Proposal shall be the Instruction to Consultants for the Standard Request for Proposal Document for Employment and Selection of Consultants – Lumpsum Contracts as prepared by the Public Procurement Regulatory Authority available on PPRA’s website www.ppra.go.tz.
SECTION 3: PROPOSAL DATA SHEET
[Comments in italic provide guidance for the preparation of the Proposal Data Sheet; these should not appear on the final RFP to be delivered to the short listed Consultants]

	Ser. No.
	Required Information/Data
	ITC Clause
	Information/Data to be filled by PE

	1. 
	Name of the PE
	1.1
	The PE is [Insert name and address of PE] 



	2. 
	Service/Project/Proposal  Identification
	1.1
	[Insert number and name of the proposal


	3. 
	Description of Services
	1.1
	The objectives and brief description of the Services are:



	4. 
	Selection Procedure
	1.1
	The Method of Selection is [Insert the method]



	5. 
	Applicable Law
	1.4
	Applicable Law is (insert the applicable law of if other than the Laws of Tanzania

	6. 
	Phasing of the Assignment
	1.3
	The assignment is not phased.

OR

The assignment is phased as follows, [now indicate the phasing of the assignment]

The assignment is to be completed within [insert number of day or months]

(If the PE envisages the need for continuity for downstream work it should outline in the Terms of Reference the scope, nature, and timing of future work and indicate here the manner in which this information would be considered in the evaluation.)



	7. 
	Source of Funds
	2.1
	The source of fund is [state source of funds]



	8. 
	Development Partner
	2.3
	The development partner is [state name of development partner].

[state “None”, if there is no development partner]



	9. 
	Unfair Competitive Advantage
	5.5
	[If “Unfair Competitive Advantage” applies to the selection, explain how it is mitigated, including listing the reports, information, documents, etc. and indicating the sources where these can be downloaded or obtained by the shortlisted Consultants]

	10. 
	Eligible Countries
	6.1
	Materials, equipment and supplies used by the Consultant are not permitted if they are originated in [state countries]



	11. 
	Site Visit
	7.3
	Site visit is: [indicate “applicable” or “not applicable”]
The site is: [insert place] 

Date of site visit: [insert date]

Time of site visit: [insert time]

Site visit attendance by Consultants/representatives is: [indicate “mandatory” or “not mandatory”]

(if site visit is indicated “not applicable” all other fields in this  PDS will be marked “not applicable”)

	12. 
	Details of a Pre-Proposal Meeting
	10.1
	A pre-proposal Meeting will be held:[Indicate  “Yes” or “No” 
  or No 
  

[If “Yes”, fill in the following, else leave blank]
Date of pre-proposal meeting:__________________


Time: _________________________________________

Address: 


Telephone: 
  Facsimile: 


E-mail: 


Contact person/meeting coordinator:[insert name and title]



	13. 
	Deadline for Submission of Questions for the Pre-Proposal Meeting


	10.2
	Insert the deadline for submitting questions for the Pre-Proposal Meeting:  (…..days) before the deadline for Proposal Submission

	14. 
	Participation of Sub-consultants, Key Experts and Non-Key Experts


	12.1
	Participation of Sub-consultants, Key Experts and Non-Key Experts in more than one Proposal is permissible

[Inser “Yes” _________ or “No”________]

	15. 
	Language of Proposal
	14.1
	The Proposal and other documents shall be written in the [state language] language.

	16. 
	Other documents required to be submitted
	15.1(e)
	Other documents required to be submitted with the Proposal are:

[state any other documents that may be required].



	17. 
	Professional Time Input
	17.3
	The estimated number of professional staff-months required for the assignment is: [List professional staff and staff-months]



	18. 
	Available Budget
	17.4
	In the case of Fixed Budget Selection, the Financial Proposal shall not exceed the available budget of: [insert the amount in words and figures]



	19. 
	Qualifications of Professional Staff
	17.5
	The minimum required qualification and experience of professional staff are as follows:

[List the requirements needed].



	20. 
	Training
	18.1(k)
	Training is not a specific component of this assignment

OR

Training is a specific component of this assignment. The details of training required are, [state the details required].

	21. 
	Additional information on the Technical Proposal


	18.1(l)
	Additional information on methodology, staffing and monitoring of training includes; [List the additional information]

	22. 
	Reimbursable Expenses
	19.1(d)
	[List the applicable Reimbursable expenses.  A sample list is provided below for guidance: items that are not applicable should be deleted, others may be added.]

The Reimbursable expenses shall be the following:

(1). a per diem allowance in respect to Personnel of the Consultant for every day in which the Personnel shall be absent from the home office.

(2). cost of locally procured items, office accommodations, camp facilities, camp services, equipment rentals, utilities and communication charges, all if and to the extent required for the purpose of the Services;

(3). cost of necessary travel, including transportation of the Personnel by the most appropriate means of transport and the most direct practicable route;

(4). cost of communications such as the use of telephone and facsimile required for the purpose of the Services;

(5). cost, rental and freight of any instruments or equipment required to be provided by the Consultant for the purposes of the Services; 

(6). cost of printing and dispatching of the Reports to be produced for the Services;

(7). the cost of training of the PE’s personnel [This item should considered only if the training is a major component of the assignment, and it is specified as such in the TOR];

(8). cost of any subcontract required for the Services in the TOR;

(9). other allowances where applicable and provisional or fixed sums (if any); and

(10).  cost of such further items required for purposes of the Services not covered in the foregoing.

	23. 
	Payment of Local Taxes
	20.1
	The Consultant shall be responsible for payment of local taxes 

[State “Yes” _________ or “No”________]
[If the Client has obtained a tax exemption applicable to the Contract, insert “The Client has obtained an exemption for the Consultant from payment of ___________ [insert the tax description. E.g., VAT, or local indirect taxes, etc.] in Tanzania as per [insert reference to the applicable official source that issued an exemption].
[If  there is no tax exemption and the Consultant is responsible for payment of local taxes, insert the following:

“Information on the Consultant’s tax obligations in Tanzania can be found [insert reference to the appropriate official source].

	24. 
	PEs Inputs
	21.1 (a)
	The PE will provide the following inputs and facilities: [List the inputs] 

	25. 
	Alternative Proposals
	22.1
	Are alternative Technical Proposals allowed?

[State “Yes” or “No”]

	26. 
	Currency of the Proposal
	24.1
	The Financial Proposal shall be stated in the following currencies:

Consultant may express the price for their Services in any fully convertible currency, singly or in combination of up to three foreign currencies.

……………………………………………………….

The Financial Proposal should state local costs in Tanzanian Shillings (local currency):[State  “Yes” or “No”]. 

	27. 
	Validity Period of the Proposals
	25.1
	Proposals must remain valid for [Insert number of days] days after the submission deadline date. 

	28. 
	Proposal Security
	25.6
	Consultants (shall/shall not) be required to submit a proposal security in the form of  [insert form required].

If required it shall be in the format provided in Section4: Technical Proposals- Standard Forms- Form Tech 9



	29. 
	Evaluation Criteria for Technical Proposal
	36.2
	Criteria, sub-criteria, and points system for the evaluation of Technical Proposals are:

[This criteria, sub-criteria and points system shall be applicable when the pre-qualification/expression of interest has not taken place]

	30. 
	
	
	Criteria, sub-criteria
	Points (%)


	31. 
	
	
	(i)
Firm’s general experience, reputation and experience in previous similar assignments

[Insert sub-criteria’s]


	[5 - 15]

	32. 
	
	
	(ii)
Understanding of the terms of reference, methodology and the overall quality of the proposal

[Insert sub-criteria’s]
	[20 – 40]



	33. 
	
	
	(iii) Qualification of key personnel

The number of points to be given under each evaluation sub criteria for qualifications of staff are;

[General qualifications]              [20 – 30] 
[Adequacy for the project]         [50 – 60]

Experience in region and language;]  [10 – 20]

Total Points:  100
	[30 - 60]

	34. 
	
	
	(iv)
Local Firm Participation

[Insert sub-criteria’s]
	15

	35. 
	
	
	(v) Participation by national experts

[Insert sub-criteria’s]
	10

	36. 
	
	
	(vi)   Knowledge of the Country

          [Insert sub-criteria’s]         

Total Points :
	   [5 – 10]

100

	37. 
	
	
	The minimum Technical Score (St) required to pass is:[    ]

 Points.

[Insert number of points, usually within a range of 70-80 points]

	38. 
	
	
	Criteria, sub-criteria, and points system for the evaluation of Technical Proposals are:

[This criteria, sub-criteria and points system shall be applicable when the pre-qualification has taken place]

	39. 
	
	
	Criteria, sub-criteria
	Points (%)


	40. 
	
	
	(i) Understanding of terms of reference

[insert sub-criteria’s]
	[10 - 20]

	41. 
	
	
	(ii) Overall Quality of the offer, quality of the work and methodology

[insert sub-criteria’s]


	[20-30]

	42. 
	
	
	(iii) Qualification of experts and experience in the field of assignment

[General qualifications]              [20 – 30] 
[Adequacy for the project]         [50 – 60]

[Experience in region and language; if applicable] [10 – 20]

Total Points:  100
	[40-60]

	43. 
	
	
	(iv)
Inclusion of local experts

[insert sub-criteria’s]

Total Points:
	[5-15]

100

	44. 
	Formula for Computing Financial Score in Case of QCBS
	38.3
	The formula for determining the financial scores is the following:

Sf = 100 x Fm / F, in which Sf is the financial score, Fm is the lowest price and F the price of the proposal under consideration.

	45. 
	Exclusion of Taxes in the Evaluation of Financial Proposals
	39.2
	For the purpose of the evaluation, the Client will exclude: (a) all local identifiable indirect taxes such as sales tax, excise tax, VAT, or similar taxes levied on the contract’s invoices; and (b) all additional local indirect tax on the remuneration of services rendered by non-resident experts in the Client’s country. If a Contract is awarded, at Contract negotiations, all such taxes will be discussed, finalized (using the itemized list as a guidance but not limiting to it) and added to the Contract amount as a separate line, also indicating which taxes shall be paid by the Consultant and which taxes are withheld and paid by the Client on behalf of the Consultant.



	46. 
	Currency for Conversion
	40.1
	The single currency for the conversion of all prices expressed in various currencies into a single one is:                         [indicate local currency or fully convertible foreign currency]
The official source of the selling (exchange) rate is: 

The date of the exchange rate is: 


[The date shall not be earlier than four (4) weeks prior to the deadline for submission of proposals and no later than the date of expiry of the proposal validity specified in accordance with ITC 25.1.]



	47. 
	Weights to Technical and Financial Proposals
	41.1
	The weights given to the Technical and Financial Proposals are:

T = [Insert weight: normally between 0.7 and 0.9], and

P = [Insert weight: normally between 0.1 and 0.3]



	48. 
	Address for Contract Negotiations
	43.1
	The address for contract negotiations is: [Insert the address]



	49. 
	Performance Security/Performance Securing Declaration
	45.1
	(Performance Security / Performance Securing Declaration
) shall be applicable Insert the applicable type of security required- 

The Performance Security shall be in the form of: [Insert form of Performance Security, otherwise not applicable if performance securing declaration is specified] 

The amount of Performance Security shall be: [insert the amount subject to issuance of Guidelines by the PPRA otherwise not applicable].



	50. 
	Form of Performance Security
	45.2
	The Performance Security shall be in the form of: [Insert form of Performance Security subject to Guidelines issued by PPRA otherwise not applicable].



	51. 
	Environmental and Social Performance Security
	45.2
	Delete this provision if ES Performance Security is not required not applicable if performance securing declaration is specified]

The ES Performance Security will be in the form of a “demand guarantee” in the amount(s) of [insert % figure(s) normally 1% to 3%] of the Accepted Contract Amount and in the same currency (ies) of the Accepted Contract Amount.

 [Note: The ES Performance Security shall normally be required where ES risks are high.]

Total of  ES Performance Security and Performance Security should not exceed 10%

	52. 
	Advance Payment Security
	47.1
	The Advance Payment shall be [Limited to a maximum of fifteen (15) percent of the Contract Price].



	53. 
	Date of Commencement of the Assignment


	48.1
	The assignment is expected to commence on [insert date] at [insert location]

	54. 
	PPRAs Address
	51.1.
	The address to serve a copy of complaint:

Chief Executive Officer,

Public Procurement Regulatory Authority (PPRA)

Kambarage Tower, 9th Floor, PSPF Road
P.O. Box 2865, 
41104 Dodoma.

Tel: +255 026 2963854

email: ceo@ppra.go.tz
Website: www.ppra.go.tz

	55. 
	PPAA Address.
	53.2
	The Executive Secretary,
Public Procurement Appeals Authority,
Ministry of Finance and Planning,

1 Madaraka Street,
P.O.Box 9310, 11468 Dar es Salaam.
Telephone +255 22 2120451 Mobile:+255743505505 

Fax + 255 022 2120460 

Email:  info@ppaa.go.tz or es@ppaa.go.tz 

Website www.ppaa.go.tz



SECTION 4.  TECHNICAL PROPOSAL – STANDARD FORMS
{Notes to Consultant shown in brackets {  } throughout Section 3 provide guidance to the Consultant to prepare the Technical Proposal; they should not appear on the Proposals to be submitted.}
CHECKLIST OF REQUIRED FORMS

	FORM
	
	DESCRIPTION
	Page Limit



	TECH-1
	Technical Proposal Submission Form. 
	

	
	TECH-1 Attachment
	If the Proposal is submitted by a joint venture, attach a letter of intent or a copy of an existing agreement. 
	

	TECH-2
	Consultant’s Organization and Experience. 
	

	
	TECH-2A
	A. Consultant’s Organization
	

	
	TECH-2B
	B. Consultant’s Experience
	

	TECH-3
	Comments or Suggestions on the Terms of Reference and on Counterpart Staff and Facilities to be provided by the Client.


	

	
	TECH-3A
	A. On the Terms of Reference
	

	
	TECH-3B
	B. On the Counterpart Staff and Facilities
	

	TECH-4
	Description of the Approach, Methodology, and Work Plan for Performing the Assignment
	

	TECH-5
	Work Schedule and Planning for Deliverables
	

	TECH-6
	Team Composition, Key Experts Inputs 
	

	TECH-7
	CV of Professional Staff
	

	TECH-8
	Code of Conduct (ES)
	

	TECH-9
	Proposal Securing Declaration/Proposal Security – Bank Guarantee/Proposal Security – Insurance Bond
	

	TECH-10
	Power of Attorney
	

	TECH -11
	Anti- bribery Pledge
	


All pages of the original Technical and Financial Proposal shall be initialed by the same authorized representative of the Consultant who signs the Proposal.

Form TECH-1

Technical Proposal Submission Form

{Location, Date}

To:
[Name and address of PE]

To:
[Name and address of Client]

Dear Sirs:


We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Proposal.  We are hereby submitting our Proposal, which includes the Technical Proposal, and the Financial Proposals.


We are submitting our Proposal in association with: [Insert a list with full name and address of each associated Consultant, also specify, whether they are in joint venture or sub consultancy].


If negotiations are held during the period of validity of the Proposal, i.e., before (insert day, month and year in accordance with Proposal Data Sheet ITC 25.1), we undertake to negotiate on the basis of the proposed staff.  Our Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.

We undertake, if our Proposal is accepted, to initiate the consulting services related to the assignment not later than (insert day, month and year in accordance with Proposal Data Sheet ITC 48).

We also confirm that the Government of the United Republic of Tanzania has not declared us, or any sub consultants for any part of the Contract, ineligible on charges of engaging in corrupt, fraudulent or coercive practices. We furthermore, pledge not to indulge in such practices in competing for or in executing the Contract, and we are aware of the relevant provisions of the Proposal Data Sheet ITC 3 [Corrupt, Fraudulent or Coercive Practices].


We understand you are not bound to accept any Proposal you receive.


We remain,

Yours sincerely,

	Authorised Signature

[in full and initials]
	

	Name and title of Signatory
	

	Name of Firm
	

	Address
	


Form TECH-2


Consultant’s Organization and Experience

Form TECH-2: a brief description of the Consultant’s organization and an outline of the recent experience of the Consultant that is most relevant to the assignment. In the case of a joint venture, information on similar assignments shall be provided for each partner. For each assignment, the outline should indicate the names of the Consultant’s Key Experts and Sub-consultants who participated, the duration of the assignment, the contract amount (total and, if it was done in a form of a joint venture or a sub-consultancy, the amount paid to the Consultant), and the Consultant’s role/involvement.  

A - Consultant’s Organization

1) Provide here a brief description of the background and organization of your company, and – in case of a joint venture – of each member for this assignment.

2) Include organizational chart, a list of Board of Directors, and beneficial ownership

B - Consultant’s Experience

1. List only previous similar assignments successfully completed in the last [.....] years.

2. List only those assignments for which the Consultant was legally contracted by the PE as a company or was one of the joint venture partners. Assignments completed by the Consultant’s individual experts working privately or through other consulting firms cannot be claimed as the relevant experience of the Consultant, or that of the Consultant’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Consultant should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by the PE.

[using the format below, provide information on each assignment for which your firm was legally contracted for carrying out consulting services similar to the ones requested under this assignment. ]

	Assignment name:


	Country:



	Assignment Location

within country:


	Duration of assignment (months):



	Name of Client:


	Professional Staff provided by your Organisation:

No of Staff:

No of Person-Months



	Start Date

(Month/Year)
	Completion Date

(Month/Year)
	

	Name of associated Consultants, if any:


	No of Person-Months of Professional Staff provided by associated Consultants:



	Name of Senior Staff (Project Director/Coordinator, Team Leader) Involved and Functions Performed:



	Detailed Narrative Description of Project:



	Detailed Description of Actual Services Provided by your Staff:




	Firm’s Name:
	

	Authorised Signature:
	


Form TECH-3


Comments and Suggestions on the Terms of Reference, Counterpart Staff, and Facilities to be Provided by the CLIENT
Form TECH-3: comments and suggestions on the Terms of Reference that could improve the quality/effectiveness of the assignment; and on requirements for counterpart staff and facilities, which are provided by the Client, including: administrative support, office space, local transportation, equipment, data, etc.
–A - On the Terms of Reference

{Present and justify here any modifications or improvement to the Terms of Reference you are proposing to improve performance in carrying out the assignment (such as deleting some activity you consider unnecessary, or adding another, or proposing a different phasing of the activities or proposing an alternative method of undertaking the work).  Such suggestions should be concise and to the point, and incorporated in your Proposal.}  

–B - On Counterpart Staff and Facilities

{Comment here on counterpart staff and facilities to be provided by the Client according to Proposal Data Sheet ITC 21 [PE Inputs] including: administrative support, office space, local transportation, equipment, data, etc.}

Form TECH-4


Description of Approach, Methodology, and Work Plan in Responding to the Terms of Reference

Form TECH-4: a description of the approach, methodology and work plan for performing the assignment, including a detailed description of the proposed methodology and staffing for training, if the Terms of Reference specify training as a specific component of the assignment.

[Technical approach, methodology and work plan are key components of the technical proposal. It is suggested that you present your technical proposal divided into the following three chapters:

-
Technical Approach and Methodology,

-
Work Plan, and

-
Organization and Staffing
(a) Technical Approach and Methodology. Here you should explain your understanding of the objectives of the assignment, approach to the services, methodology for carrying out the activities and
 obtaining the expected output, and the degree of detail of such output. You should highlight the problems being addressed and their importance, and explain the technical approach you would adopt to address them. You should also explain the methodologies you propose to adopt and highlight the compatibility of those methodologies with the proposed approach, (e.g., the methods of interpreting the available data; carrying out investigations, analyses, and studies; comparing alternative solutions). This chapter should incorporate any modifications to the TOR proposed by you. In case the TOR requires the Consultant to provide a quality plan and carry out the assignment according to its provisions, an outline of the quality plan (e.g., its list of contents) should be included in this chapter of the technical proposal)


(b) Work Plan. Here you should propose the main activities of the assignment, their content and duration, phasing and interrelations, milestones (including interim approvals by the Client), and delivery dates of the reports. The proposed work plan should be consistent with the technical approach and methodology, showing understanding of the TOR and ability to translate them into a feasible working plan. A list of the final documents, including reports, drawings, and tables to be delivered as final output, should be included here. The work plan should be consistent with the Work Schedule and Planning for Deliverables- Form TECH-5)


(c) Organization and Staffing. In this chapter you should propose the structure and composition of your team. You should list the main disciplines of the assignment, the key expert responsible, and proposed technical and support staff. The roles and responsibilities of professional staff should be set out in job descriptions. In case of association, this chapter will indicate how the duties and responsibilities will be shared. The organization and staffing will be reflected in the Team Composition, Assignments and Key Expert’s Input Form TECH-6. An organization chart illustrating the structure of the team and its interfaces with the Client and other institutions involved in the project also should be provided.]

Form TECH-5


Work Schedule and planning for deliverables

	N°
	Deliverables 1 (D-..)
	Months

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	.....
	n
	TOTAL

	D-1
	{e.g., Deliverable #1: Report A
	
	
	
	
	
	
	
	
	
	
	
	

	
	1) data collection 
	                                                 
	
	
	
	
	
	
	
	
	
	
	

	
	2)  drafting
	
	
	
	
	
	
	
	
	
	
	
	

	
	3) inception report      
	
	
	
	
	
	
	
	
	
	
	
	

	
	4) incorporating comments
	
	
	
	
	
	
	
	
	
	
	
	

	
	5)  .........................................
	
	
	
	
	
	
	
	
	
	
	
	

	
	6)  delivery of final report to Client}
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	D-2
	{e.g., Deliverable #2: ...............}
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	n
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


1
List the deliverables with the breakdown for activities required to produce them and other benchmarks such as the Client’s approvals.  For phased assignments, indicate the activities, delivery of reports, and benchmarks separately for each phase.

2
Duration of activities shall be indicated in a form of a bar chart.

3.     Include a legend, if necessary, to help read the chart.
Form TECH-6


Team Composition, Assignment, and Key Experts’ inputs

	N°
	Name
	Expert’s input (in person/month) per each Deliverable (listed in Form TECH-5)
	Total time-input (in Months)

	
	
	Position
	
	D-1
	
	D-2
	
	D-3
	........
	©...
	
	
	
	Home
	Field
	Total

	KEY EXPERTS
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	K-1
	{e.g., Mr. Abbbb}
	[Team Leader]
	[Home]
	[2 month]
	
	[1.0]
	
	[1.0]
	
	
	
	
	
	
	
	
	

	
	
	
	[Field]
	[0.5 m]
	
	[2.5]
	
	[0]
	
	
	
	
	
	
	
	
	

	K-2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	n
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Subtotal
	c) 
	
	

	NON-KEY EXPERTS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	N-1
	
	
	[Home]
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	[Field]
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	n
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Subtotal
	d) 
	
	

	
	
	
	
	
	
	
	
	
	
	
	Total
	
	
	


1
For Key Experts, the input should be indicated individually for the same positions as required under the Proposal Data Sheet ITC36.2.

2
Months are counted from the start of the assignment/mobilization.  One (1) month equals twenty two (22) working (billable) days. One working (billable) day shall be not less than eight (8) working (billable) hours.

3
“Home” means work in the office in the expert’s country of residence. “Field” work means work carried out in Tanzania or any other country outside the expert’s country of residence.

                       Full time input

                         Part time input

Form TECH-7


CURRICULUM VITAE (CV)

	Position Title and No.
	{e.g., K-1, TEAM LEADER}

	Name of Expert: 
	{Insert full name}

	Date of Birth:
	{day/month/year}

	Country of Citizenship/Residence
	


Education: {List college/university or other specialized education, giving names of educational institutions, dates attended, degree(s)/diploma(s) obtained__

Employment record relevant to the assignment: {Starting with present position, list in reverse order. Please provide dates, name of employing organization, titles of positions held, types of activities performed and location of the assignment, and contact information of previous clients and employing organization(s) who can be contacted for references. Past employment that is not relevant to the assignment does not need to be included.}
	Period
	Employing organization and your title/position. Contact info for references
	Country 
	Summary of activities performed relevant to the Assignment

	[e.g., May 2005-present]
	[e.g., Ministry of ……, advisor/consultant to…

For references: Tel…………/e-mail……; Mr. Hbbbbb, deputy minister]
	
	

	
	
	
	

	
	
	
	


Membership in Professional Associations and Publications: ______________________________________________________________________

Language Skills (indicate only languages in which you can work): ______________
Adequacy for the Assignment:

	Detailed Tasks Assigned on Consultant’s Team of Experts: 


	Reference to Prior Work/Assignments that Best Illustrates Capability to Handle the Assigned Tasks

	{List all deliverables/tasks as in TECH- 5 in which the Expert will be involved)

 
	

	
	

	
	


 Expert’s contact information: (e-mail …………………., phone……………)
Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes myself, my qualifications, and my experience, and I am available, as and when necessary, to undertake the assignment in case of an award. I understand that any misstatement or misrepresentation described herein may lead to my disqualification or dismissal by the Client. 











{day/month/year}



Name of Expert 




 Signature 




Date











{day/month/year}


Name of authorized 



Signature




Date

Representative of the Consultant 

(the same who signs the Proposal)


Form TECH-8

[Note to PE: include this requirement for supervision of infrastructure contracts (such as Plant or Works) and for other consulting services where the social risks are substantial or high.]

CODE OF CONDUCT FOR EXPERTS (ES) Form

We are the Consultant, [enter name of Consultant].  We have signed a contract with [enter name of Client] for [enter description of the Services]. These Services will be carried out at [enter the Site and other locations where the Services will be carried out, as appropriate]. Our contract requires us to implement measures to address environmental and social risks related to the Services, including the risks of sexual exploitation, sexual abuse and sexual harassment.   

This Code of Conduct is part of our measures to deal with environmental and social risks related to the Services.  It applies to all Experts in places where the Services are being carried out.  

This Code of Conduct identifies the behavior that we require from all Experts. 

Our workplace is an environment where unsafe, offensive, abusive or violent behavior will not be tolerated and where all persons should feel comfortable raising issues or concerns without fear of retaliation.

REQUIRED CONDUCT

Experts shall:

1. Carry out his/her duties competently and diligently;

2. Comply with this Code of Conduct and all applicable laws, regulations and other requirements, including requirements to protect the health, safety and well-being of other Experts and any other person; 
3. Maintain a safe working environment including, as applicable, by:
a. ensuring that workplaces, equipment and processes under each person’s control are safe and without risk to health; 
b. wearing required personal protective equipment; and   
c. following applicable emergency operating procedures.
4. Report work situations that he/she believes are not safe or healthy and remove himself/herself from a work situation which he/she reasonably believes presents an imminent and serious danger to his/her life or health;
5. Treat other people with respect, and not discriminate against specific groups such as women, people with disabilities, migrant workers or children;

6. Not engage in Sexual Harassment, which means unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature with other Experts, Contractor’s Personnel (if applicable) or Client’s Personnel;
7. Not engage in Sexual Exploitation, which means any actual or attempted abuse of position of vulnerability, differential power or trust, for sexual purposes, including, but not limited to, profiting monetarily, socially or politically from the sexual exploitation of another;

8.  Not engage in Sexual Abuse, which means the actual or threatened physical intrusion of a sexual nature, whether by force or under unequal or coercive conditions; 
9.  Not engage in any form of sexual activity with individuals under the age of 18, except in case of pre-existing marriage; 

10. Complete relevant training courses that will be provided related to the environmental and social aspects of the Contract, including on health and safety matters, Sexual Exploitation and Abuse (SEA), and Sexual Harassment (SH);

11. Report violations of this Code of Conduct; and

12. Not retaliate against any person who reports violations of this Code of Conduct, whether to us or the Client, or who makes use of grievance mechanism for Experts, if any, or the project’s Grievance Redress Mechanism. 

RAISING CONCERNS 

If any person observes behavior that he/she believes may represent a violation of this Code of Conduct, or that otherwise concerns him/her, he/she should raise the issue promptly. This can be done in either of the following ways:

1. Contact [enter name of the Consultant’s social expert with relevant experience in handling sexual exploitation, sexual abuse and sexual harassment cases, or if such person is not required under the Contract, another individual designated by the Consultant to handle these matters] in writing at this address [   ] or by telephone at [   ] or in person at [   ]; or

2. Call [  ] to reach the Consultant’s hotline (if any) and leave a message.

The person’s identity will be kept confidential, unless reporting of allegations is mandated by the country law. Anonymous complaints or allegations may also be submitted and will be given all due and appropriate consideration. We take seriously all reports of possible misconduct and will investigate and take appropriate action. We will provide warm referrals to service providers that may help support the person who experienced the alleged incident, as appropriate. 

There will be no retaliation against any person who raises a concern in good faith about any behavior prohibited by this Code of Conduct.  Such retaliation would be a violation of this Code of Conduct.  

CONSEQUENCES OF VIOLATING THE CODE OF CONDUCT
Any violation of this Code of Conduct by Experts may result in serious consequences, up to and including termination and possible referral to legal authorities.

FOR EXPERT:

I have received a copy of this Code of Conduct written in a language that I comprehend.  I understand that if I have any questions about this Code of Conduct, I can contact [enter name of Consultant’s contact person(s) with relevant experience] requesting an explanation.  

Name of Expert: [insert name]





Signature: __________________________________________________________

Date: (day month year): _______________________________________________

Countersignature of authorized representative of the Consultant:

Signature: ________________________________________________________

Date: (day month year): ______________________________________________
ATTACHMENT 1: Behaviors constituting Sexual Exploitation and Abuse (SEA) and behaviors constituting Sexual Harassment (SH)

ATTACHMENT 1 TO THE CODE OF CONDUCT FORM

BEHAVIORS CONSTITUTING SEXUAL EXPLOITATION AND ABUSE (SEA) AND BEHAVIORS CONSTITUTING SEXUAL HARASSMENT (SH)

The following non-exhaustive list is intended to illustrate types of prohibited behaviors:

(1) Examples of sexual exploitation and abuse include, but are not limited to:
· An Expert tells a member of the community that he/she can get them jobs related to the Services (e.g. cooking and cleaning) in exchange for sex.

· An Expert that is connecting electricity input to households says that he can connect women headed households to the grid in exchange for sex.

· An Expert rapes, or otherwise sexually assaults a member of the community.

· An Expert denies a person access to the Site unless he/she performs a sexual favor.  

· An Expert tells a person applying for employment under the Contract that he/she will only hire him/her if he/she has sex with him/her. 

(2) Examples of sexual harassment in a work context 

· An Expert comment on the appearance of another Expert (either positive or negative) and sexual desirability. 

· When An Expert complains about comments made by another Expert on his/her appearance, the other Expert comment that he/she is “asking for it” because of how he/she dresses.

· Unwelcome touching of an Expert or Client’s Personnel by another Expert. 

· An Expert tells another Expert that he/she will get him/her a salary raise, or promotion if he/she sends him/her naked photographs of himself/herself.

Form TECH-9

(a) Proposal Securing Declaration Form
Date: [insert date (as day, month and year)]
Proposal No.: [insert number of tendering process]
Alternative No.: [insert identification No if this is a Tender for an alternative]
To: [insert complete name of PE]
We, the undersigned, declare that: 

We understand that, according to your conditions, proposals must be supported by a Proposal Securing Declaration.

We accept that we will automatically be suspended from being eligible for tendering in any contract with the PE for the period of time as determined by the Authority if we are in breach of our obligation(s) under the tender conditions, because we:

 (a) 
have withdrawn our proposal during the period of Proposal validity specified in the Proposal Submission Form; or

(b) 
having been notified of the acceptance of our Proposal by the PE during the period of Proposal validity, (i) fail or refuse to execute the Contract, if required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the ITC 45 [Performance Security].

We understand this Proposal Securing Declaration shall expire if we are not the successful Consultant, upon the earlier of (i) our receipt of your notification to us of the name of the successful Consultant; or (ii) twenty-eight days after the expiration of our Proposal.

Signed: [insert signature of person whose name and capacity are shown] In the capacity of [insert legal capacity of person signing the Proposal Securing Declaration].

Name: [insert complete name of person signing the Proposal Securing Declaration]


Duly authorized to sign the Proposal for and on behalf of: [insert complete name of Consultant]

Dated on ____________ day of __________________, _______ [insert date of signing]


Corporate Seal (where appropriate)

(b) Proposal Security – Bank Guarantee
(c) Proposal Security – Insurance Bond
Form TECH-10

Special Power of Attorney

KNOW ALL MEN BY THESE PRESENTS THAT I the undersigned [insert name of the Donor] 
being [insert designation] of [insert name of the company] of [insert company address]  having its registered office at [insert physical address of company]; 

WHEREAS in course of business it is necessary to bid for tenders and enter into contracts;
NOW THEREFORE KNOW ALL MEN THAT I [insert name of the Donor] by virtue of authority conferred to me by the Board Resolution No [insert Board Resolution Number] of [insert day] day of [insert Board Resolution month and year],do hereby ordain, nominate, authorize, empower and appoint [insert name of Donee] of [insert address of the Donee] to be  our true lawful Attorney and Agent with full power and authority for us and in our names and for our accounts and benefits, to do any, or all of the following acts, in the execution of tender No. [insert tender number] that is to say;

To act on my behalf or for the company and do any other thing or things incidental for [insert tender Number] of [insert description of procurement] for the [insert name of the procuring entity];

AND provided always that this Power of Attorney shall not revoke or in any manner affect any future Power of Attorney given to any other person or persons for such other power or powers shall remain and be of the same force and affect as if this deed has not been executed. 

AND we hereby undertake to ratify everything, which our Attorney or any substitute or substitutes or agent or agents duly appointed by him under this power on his behalf herein before contained shall do or purport to do in virtue of this Power of Attorney.

SEALED with the common seal of the said [[insert name of the company] and delivered in the presence of us this [insert date] day of [insert month] [insert year].

IN WITNESS whereof we have signed this deed on this [insert date] day of [insert month] [insert year] at [insert place] for and on behalf of [insert name of the company or Donor] ………………………………………

SIGNED AND DELIVERED by the said     

[insert name of Donor] Identified to me 

by[insert name]
The latter being known to me personally              this [insert date, month and year] 
DONOR

BEFORE ME:

Name:……………………………..
Address:…………………………..
Qualification:………………………
Signature:





COMMISSIONER FOR OATHS

Acknowledgement

I [insert name of Donee] doth hereby acknowledge and accept to be Attorney of the said [insert name of the company/donor] under the Terms and Conditions contained in this Power of Attorney and I promise to perform and discharge my duties as the lawfully appointed Attorney faithfully and honestly.

SIGNED AND DELIVERED by the said     

[insert name of Donee] Identified to me 

by [insert name]
The latter being known to me personally               

this [insert date, month and year],
DONEE
BEFORE ME

Name:………………………….
Address:……………………….
Qualification:…………………..
Signature:






COMMISSIONER FOR OATHS
TECH 11-
UNDERTAKING BY TENDERER ON ANTI – BRIBERY POLICY / CODE OF CONDUCT AND COMPLIANCE PROGRAMM

Each Consultant must submit a statement, as part of his Proposal, in either of the two given formats which must be signed personally by the Chief Executive Officer or other appropriate senior corporate officer of the Consulting Firm and, where relevant, of its subsidiary in the United Republic of Tanzania. If a Proposal is submitted by a subsidiary, a statement to this effect will also be required of the parent company, signed by its Chief Executive Officer or other appropriate senior corporate officer2)
Consultants will also be required to submit similar No-bribery commitments from their sub consultants and consortium partners; the Consultant may cover the sub consultants and consortium partners in its own statement, provided the Consultant assumes full responsibility. 

MEMORANDUM (Format 1)

UNDERTAKING BY CONSULTANT ON ANTI – BRIBERY 
POLICY / CODE OF CONDUCT AND COMPLIANCE 
PROGRAMME

(Made under Regulation 78 (2)) of the Public Procurement (Selection and Employment of Consultants) Regulations, 20–3 - Government Notice No. 446 of 2013) as amended in 2016
I_____________________ (name of Consultant) places importance on competitive tendering taking place on a basis that is free, fair, competitive and not open to abuse. I am pleased to confirm that I will not offer or facilitate, directly or indirectly, any improper inducement or reward to any public officer their relations or business associates, in connection with my proposal, or in the subsequent performance of the contract if I am successful. 

I have an Anti-Bribery Policy/Code of Conduct and a Compliance Program which includes all reasonable steps necessary to assure that I comply with the No-bribery commitment given in this statement, as well as by all third parties working with me on the public sector projects, or contract including agents, consultants, consortium partners, sub- contractors and suppliers. Copies of the Anti-Bribery Policy/Code of Conduct and Compliance Program are attached
 

Authorized Signature:
















Name and Title of Signatory: 














Name of Consultant: 
















Address: 
















  
MEMORANDUM (Format 2)

UNDERTAKING BY CONSULTANT ON ANTI – BRIBERY POLICY / CODE OF CONDUCT AND COMPLIANCE PROGRAMME

(Made under Regulation 78(2) of the Public Procurement Regulations Government Notice No. 446 of 2013, as amended in 2016) 

I _____________________ (name of consultant) have issued, for the purposes of this proposal, a Compliance Program copy attached
 -which includes all reasonable steps necessary to assure that I will comply to the No-bribery commitment given in this statement, as well as by all third parties working with me on the public sector projects or contract including agents, consultants, consortium partners, subcontractors and supplier”')" 

Authorized Signature:
















Name and Title of Signatory: 















Name of Consultant: 

















Address: 


SECTION 5:
FINANCIAL PROPOSAL - STANDARD FORMS
[Comments in brackets [  ] provide guidance to the short listed Consultants for the preparation of their Financial Proposals; they should not appear on the Financial Proposals to be submitted.]

[Forms FIN-1 to FIN-5 are to be used for the preparation of the Financial Proposal according to the instructions provided under Clause 19 of the Instructions to Consultants.  Such Forms are to be used whichever is the selection method indicated in Clause 1.1 of the Proposal Data Sheet]
FIN-1
Financial Proposal Submission Form

FIN-2
Summary of Costs

FIN-3
Breakdown of Remuneration, including Appendix A “Financial Negotiations- Breakdown of Remuneration Rates” in the case of QBS Method.

FIN-4
Breakdown of Reimbursable expenses

FIN-5 
Breakdown of Estimates of Local Taxes, Duties 

Form FIN-1


Financial Proposal Submission Form

[Location, Date]

To:
[Name and address of Client]

Dear Sirs:


We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal.  Our attached Financial Proposal is for the sum of [Insert amount in words and figures].  This amount is exclusive of local taxes, which we have estimated at [insert amount in words and figures].


Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal, i.e. before (insert day, month and year in accordance with Proposal Data Sheet ITC 25.1).

Commissions and gratuities, if any, paid or to be paid by us to agents relating to this Proposal   and Contract execution, if we are awarded the Contract, are listed as follows: 

	Name and Address of Agents
	Amount
	Purpose of commission or gratuity

	
	
	

	
	
	

	
	
	


We also declare that the Government of the United Republic of Tanzania has not declared us or any sub-Consultants for any part of the Contract, ineligible on charges of engaging in corrupt, fraudulent or coercive practices. We furthermore, pledge not to indulge in such practices in competing for or in executing the Contract, and are aware of the relevant provisions of Proposal Data Sheet ITC 3 [Corrupt, Fraudulent or Coercive Practices]



We understand you are not bound to accept any Proposal you receive.


Signed:

In the capacity of:


Duly authorised to sign the proposal on behalf of the Applicant.


Date:
Form FIN-2- SUMMARY OF COSTS

	Item
	Cost



	
	{Consultant must state the proposed Costs in accordance with ITC 23.1 [Proposal Prices]; delete columns which are not used}

	
	{Insert Foreign Currency # 1}
	{Insert Foreign Currency # 2, if used}
	{Insert Foreign Currency # 3, if used}
	{Insert

 Local Currency, if used and/or required (15 Data Sheet}

	Cost of the Financial Proposal 
	
	
	
	

	Including:
	
	
	
	

	(1) Remuneration 
	
	
	
	

	(2) Reimbursable
	
	
	
	

	Total Cost of the Financial Proposal:

{Should match the amount in Form 5B1}
	
	
	
	

	Indirect Local Tax Estimates – to be discussed and finalized at the negotiations if the Contract is awarded

	(i) {insert type of tax. e.g., VAT or sales tax}


	
	
	
	

	(ii) {e.g., income tax on non-resident experts} 

	
	
	
	

	(iii) {insert type of tax} 
	
	
	
	

	Total Estimate for Indirect Local Tax:


	
	
	
	


Footnote: Payments will be made in the currency(is) expressed above (Reference to ITC 23.1).
Form FIN-3
Breakdown of Remuneration

Information to be provided in this Form shall only be used to demonstrate the basis for the calculation of the Contract’s ceiling amount; to calculate applicable taxes at contract negotiations; and, if needed, to establish payments to the Consultant for possible additional services requested by the Client. This Form shall not be used as a basis for payments under Lump-Sum contracts 

	A. Remuneration 


	No.
	Name
	Position (as in Form TECH-6)
	Person-month Remuneration Rate
	Time Input in Person/Month

(from Form TECH-6)
	{Currency # 1- as in Form FIN-2}
	{Currency # 2- as in Form FIN-2}
	{Currency# 3- as in Form FIN-2}
	{Local Currency- as in Form FIN-2}

	
	Key Experts


	
	
	
	
	
	
	

	K-1
	
	
	[Home]
	
	
	
	
	

	
	
	
	[Field]
	
	
	
	
	

	K-2
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Non-Key  Experts 
	
	
	
	
	
	
	

	N-1
	
	
	[Home]
	
	
	
	
	

	N-2
	
	
	[Field]
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	Total Costs
	
	
	
	


Appendix A. Financial Negotiation - Breakdown of Remuneration Rates

1. Review of Remuneration Rates
1.1. The remuneration rates are made up of salary or a base fee, social costs, overheads, profit, and any premium or allowance that may be paid for assignments away from headquarters or a home office.  An attached Sample Form can be used to provide a breakdown of rates. 

1.2. If the RFP requests submission of a technical proposal only, the Sample Form is used by the selected Consultant to prepare for the negotiations of the Contract. If the RFP requests submission of the financial proposal, the Sample Form shall be completed and attached to Form FIN-3.  Agreed (at the negotiations) breakdown sheets shall form part of the negotiated Contract and included in its Appendix 6. 

1.3. At the negotiations the firm shall be prepared to disclose its audited financial statements for the last three years, to substantiate its rates, and accept that its proposed rates and other financial matters are subject to scrutiny.  The Client is charged with the custody of government funds and is expected to exercise prudence in the expenditure of these funds.  

1.4. Rate details are discussed below:

(i) Salary is the gross regular cash salary or fee paid to the individual in the firm’s home office.  It shall not contain any premium for work away from headquarters or bonus (except where these are included by law or government regulations).

(ii) Bonuses are normally paid out of profits.  To avoid double counting, any bonuses shall not normally be included in the “Salary” and should be shown separately.  Where the Consultant’s accounting system is such that the percentages of social costs and overheads are based on total revenue, including bonuses, those percentages shall be adjusted downward accordingly.  Where national policy requires that 13 months’ pay be given for 12 months’ work, the profit element need not be adjusted downward.  Any discussions on bonuses shall be supported by audited documentation, which shall be treated as confidential.

(iii) Social Charges are the costs of non-monetary benefits and may include, inter alia, social security (including pension, medical, and life insurance costs) and the cost of a paid sick and/or annual leave.  In this regard, a paid leave during public holidays or an annual leave taken during an assignment if no Expert’s replacement has been provided is not considered social charges.  

(iv) Cost of Leave. The principles of calculating the cost of total days leave per annum as a percentage of basic salary is normally calculated as follows:


Leave cost as percentage of salary =  [image: image2.png]Total Days Leave x100
[365—w—ph —V - S]





Where w = weekends, ph = public holidays, v = vacation, and s = sick leave.
Please note that leave can be considered as a social cost only if the Client is not charged for the leave taken.

(v) Overheads are the Consultant’s business costs that are not directly related to the execution of the assignment and shall not be reimbursed as separate items under the Contract. Typical items are home office costs (non-billable time, time of senior Consultant’s staff monitoring the project, rent of headquarters’ office, support staff, research, staff training, marketing, etc.), the cost of Consultant’s personnel not currently employed on revenue-earning projects, taxes on business activities, and business promotion costs. During negotiations, audited financial statements, certified as correct by an independent auditor and supporting the last three years’ overheads, shall be available for discussion, together with detailed lists of items making up the overheads and the percentage by which each relates to basic salary.  The Client does not accept an add-on margin for social charges, overhead expenses, etc. for Experts who are not permanent employees of the Consultant.  In such case, the Consultant shall be entitled only to administrative costs and a fee on the monthly payments charged for sub-contracted Experts.
(vi) Profit is normally based on the sum of the Salary, Social costs, and Overheads.  If any bonuses paid on a regular basis are listed, a corresponding reduction shall be made in the profit amount. Profit shall not be allowed on travel or any other reimbursable expenses.
(vii) Away from Home Office Allowance or Premium or Subsistence Allowances. Some Consultants pay allowances to Experts working away from headquarters or outside of the home office.  Such allowances are calculated as a percentage of salary (or a fee) and shall not draw overheads or profit.  Sometimes, by law, such allowances may draw social costs.  In this case, the amount of this social cost shall still be shown under social costs, with the net allowance shown separately.
Sample Form
Consultant:
Country:

Assignment:
Date:

Consultant’s Representations Regarding Costs and Charges

We hereby confirm that:

(a)
the basic fees  indicated in the attached table are taken from the firm’s payroll records and reflect the current  rates of the Experts listed which have not been raised other than within the normal annual pay increase policy as applied to all the Consultant’s Experts;

(b)
attached are true copies of the latest pay slips of the Experts listed;

(c)
the away- from- home office allowances indicated below are those that the Consultant has agreed to pay for this assignment to the Experts listed;

(d)
the factors listed in the attached table for social charges and overhead are based on the firm’s average cost experiences for the latest three years as represented by the firm’s financial statements; and

(e)
said factors for overhead and social charges do not include any bonuses or other means of profit-sharing.

[Name of Consultant]
Signature of Authorized Representative
Date

Name:  

Title:  

FORM FIN-4 BREAKDOWN of Reimbursable Expenses

Information to be provided in this Form shall only be used to demonstrate the basis for the calculation of the Contract’s ceiling amount; to calculate applicable taxes at contract negotiations; and, if needed, to establish payments to the Consultant for possible additional services requested by the Client. This Form shall not be used as a basis for payments under Lump-Sum contracts 

	B. Reimbursable Expenses 


	N°
	Type of Reimbursable Expenses
	Unit
	Unit Cost
	Quantity
	{Currency # 1- as in FIN-2}
	{Currency # 2- as in FIN-2}
	{Currency# 3- as in FIN-2}
	{Local Currency- as in FIN-2}

	
	{e.g., Per diem allowances**}
	{Day}
	
	
	
	
	
	

	
	{e.g., International flights}
	{Ticket}
	
	
	
	
	
	

	
	{e.g., In/out airport transportation} 
	{Trip}
	
	
	
	
	
	

	
	{e.g., Communication costs between Insert place and Insert place}
	
	
	
	
	
	
	

	
	{ e.g., reproduction of reports}
	
	
	
	
	
	
	

	
	{e.g., Office rent}
	
	
	
	
	
	
	

	
	....................................
	
	
	
	
	
	
	

	
	{Training of the Client’s personnel – if required in TOR}
	
	
	
	
	
	
	

	
Total Costs


	
	
	
	


Legend: 

“Per diem allowance” is paid for each night the expert is required by the Contract to be away from his/her usual place of residence. Client can set up a ceiling.
Form FIN-5: Breakdown of Taxes

	Ser. No.
	Description1
	Unit
	Unit Cost 2
	Quantity
	[Indicate cost for each item] 3

	
	
	
	
	
	{Currency # 1- as in FIN-2}
	{Currency # 2- as in FIN-2}
	{Currency# 3- as in FIN-2}
	{Local Currency- as in FIN-2}

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


1. Describe any relevant tax or taxes

2. Indicate Unit Cost

3. Indicate Cost of each item:  Unit Cost x Quantity

SECTION 6:  ELIGIBLE COUNTRIES

Procurement Reference Number:

All countries are eligible except countries subject to the following provisions.

A country shall not be eligible if:  

(a)
as a matter of law or official regulation, the Government of the United Republic of Tanzania prohibits commercial relations with that country, provided that the Government of the United Republic of Tanzania is satisfied that such exclusion does not preclude effective competition for the provision of goods or related services required; or 

(b)
by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, the Government of the United Republic of Tanzania prohibits any import of goods from that country or any payments to persons or entities in that country.

SECTION 7: TERMS OF REFERENCE
The Terms of Reference (TOR) is the key document in the RFP. It explains the objectives, scope of work, activities, tasks to be performed, respective responsibilities of the Client and the Consultant, and expected results and deliverables. Adequate and clear TOR are essential for the understanding of the assignment and its correct execution by the Consultant. It also helps reducing the risk of ambiguities during the preparation of proposals by the Consultant, contract negotiation, and execution of the services. 

[Sample outline: 

1. Background _______________________________

2. Objective(s) of the Assignment _____________________

3. Scope of Services, Tasks (Components) and Expected Deliverables

3.1  _____________________

3.2 
[indicate if downstream work is required]

3.3 
[indicate if training is a specific component of the assignment]

3.4 


3.5 
[Note to Client: For ES, the scope of services of the consultant for infrastructure contracts (such as Plant or Works) supervision should be based on the following

(modify as appropriate).]:

Ensure that the Consultant delivers its ES obligations under its contract. This includes, but is not limited to the following:

(i) review the Contractor’s Environment and Social Management Plan (C-ESMP), including all updates and revisions at frequencies specified in the Contractor’s contract (normally not less than once every 6 months);

(ii) review all other applicable contractor’s documents related to ES aspects including the health and safety manual, security management plan and   SEA and SH prevention and response action plan; 

(iii) review and consider the ES  risks and impacts of any design change proposals and advise if there are implications for compliance with ESIA, ESMP, consent/permits and other relevant project requirements;

(iv) undertake, as required, audits, supervisions and/or inspections of any sites where the Contractor is undertaking activities under its contract , to verify the Contractor’s compliance with ES requirements (including, where appropriate, its SEA and SH prevention and response obligations);

(v) undertake audits and inspections of Contractor’s accident logs, community liaison records, monitoring findings and other ES related documentation, as necessary, to confirm the Contractor’s compliance with ES requirements;

(vi) agree remedial action/s and their timeframe for implementation in the event of a noncompliance with the Contractor’s ES obligations;

(vii) ensure appropriate representation at relevant meetings including site meetings, and progress meetings to discuss and agree appropriate actions to ensure compliance with ES obligations;

(viii) check that the Contractor’s actual reporting (content and timeliness) is in accordance with the Contractor’s contractual obligations;

(ix) review and critique, in a timely manner, the Contractor’s ES documentation (including regular reports and incident reports) regarding the accuracy and efficacy of the documentation; 

(x) undertake liaison, from time to time and as necessary, with project stakeholders to identify and discuss any actual or potential ES issues;

(xi) establish and maintain a grievance redress mechanism including types of grievances to be recorded and how to protect confidentiality e.g. of those reporting allegations of SEA and/or SH.

(xii) [add any other tasks as appropriate, ensuring consistency with the Consultant’s contract conditions and the Contractor’s contract].

4. Team Composition & Qualification Requirements for the Key Experts (and any other requirements which will be used for evaluating the Key Experts under Data Sheet 36.2 of the ITC) 
[Note to Client: For supervision of infrastructure (such as Plant or Works) contracts:  include among the Key Experts, key personnel with sufficient qualifications and experience to supervise Environmental and Social obligations of the Contractor. Where a Project SEA risks are assessed to be substantial or high, Key Experts shall include an expert(s) with relevant experience in addressing sexual exploitation, sexual abuse and sexual harassment cases. The same expert positions should be included for evaluation in ITC 36.2]. 

5. Reporting Requirements and Time Schedule for Deliverables

[As a minimum, list the following:

(a) format, frequency, and contents of reports; 

(b) number of copies, and requirements to electronic submission (or on CD ROM). Final reports shall be delivered in CD ROM in addition to the specified number of hard copies; 

(c) dates of submission; 

(d) persons (indicate names, titles, submission address) to receive them; etc.

If the Services consist of or include the supervision of infrastructure (such as Plant or Works), include the following on ES reporting:

 (e) Immediately notify the Client of any failure by the Contractor to comply with its SEA and SH obligations;

(f)  Immediately notify the Client of any allegation, incident or accident, which has or is likely to have a significant adverse effect on the environment, the affected communities, the public, Client’s Personnel, Contractor’s Personnel or Experts. In case of SEA and/or SH, while maintaining confidentiality as appropriate, the type of allegation (sexual exploitation, sexual abuse or sexual harassment), gender and age of the person who experienced the alleged incident should be included in the information. The Consultant shall provide full details of such incidents or accidents to the Client within the timeframe agreed with the Client;

(g) Immediately inform and share with the Client notifications on ES incidents or accidents provided to the Consultant by the Contractor, and as required of the Contractor as part of the Progress Reporting;
(h) Share with the Client in a timely manner the Contractor’s ES metrics, as required of the Contractor as part of the Progress Reports.”
(d) Client’s Input and Counterpart Personnel) Services, facilities and property to be made available to the Consultant by the Client: _______________________________ [list/specify) Professional and support counterpart personnel to be assigned by the Client to the Consultant’s team: _______________________________ [list/specify]

6. Environmental and Social Policy

[Note to Client: for supervising infrastructure (such as Plant or Works) contracts:

The Client should attach or refer to the Client’s environmental, social, health and safety policies that will apply to the project. If these are not available, the Client should use the following guidance in drafting an appropriate policy...

Suggested content for an Environmental and Social Policy (Statement)
The policy goal, as a minimum, should be stated to integrate environmental protection, occupational and community health and safety, gender, equality, child protection, vulnerable people (including those with disabilities), sexual harassment, gender-based violence, sexual exploitation and abuse), HIV/AIDS awareness and prevention and wide stakeholder engagement in the planning processes, programs, and activities of the parties involved.  The Client is advised to consult with the World Bank to agree the issues to be included which may also address: climate adaptation, land acquisition and resettlement, indigenous people, etc. The policy should set the frame for monitoring, continuously improving processes and activities and for reporting on the compliance with the policy. 

The policy shall include a statement that, for the purpose of the policy and/or code of conduct, the term “child” / “children” means any person(s) under the age of 18 years.

The policy should, as far as possible, be brief but specific and explicit, and measurable, to enable reporting of compliance with the policy and reporting requirement.  

As a minimum, the policy is set out to the commitments to:

1. apply good international industry practice to protect and conserve the natural environment and to minimize unavoidable impacts;

2. provide and maintain a healthy and safe work environment and safe systems of work;

3. protect the health and safety of local communities and users, with particular concern for those who are disabled, elderly, or otherwise vulnerable;

4. be intolerant of, and enforce disciplinary measures for illegal activities. To be intolerant of, and enforce disciplinary measures for gender-based violence, inhumane treatment, sexual exploitation, sexual abuse, sexual activity with children, and sexual harassment; 

5. incorporate a gender perspective and provide an enabling environment where women and men have equal opportunity to participate in, and benefit from, planning and development under the project;

6. work co-operatively, including with end users, relevant authorities, contractors and local communities;

7. engage with and listen to affected persons and organizations and be responsive to their concerns, with special regard for vulnerable, disabled, and elderly people;

8. provide an environment that fosters the exchange of information, views, and ideas that is free of any fear of retaliation, and protects whistleblowers;

9. minimize the risk of HIV transmission and to mitigate the effects of HIV/AIDS associated with the implementation of the project ;

The policy should be signed by the senior manager of the Client. This is to signal the intent that it will be applied rigorously

PART II: Conditions of Contract and Contract Forms
SECTION 8:
GENERAL CONDITIONS OF CONTRACT
The General Conditions of Contract to be used for this Proposal shall be the General Conditions of Contract (GCC) for the Standard Request for Proposal Document for Employement and Selection of Consultants – Lumpsum Contracts as prepared by the Public Procurement Regulatory Authority available on PPRA’s website www.ppra.go.tz.
SECTION 9: SPECIAL CONDITIONS OF CONTRACT
The following Special Conditions of Contract (SCC) shall supplement the GCC.  Whenever there is a conflict, the provisions herein shall prevail over those in the GCC. The corresponding clause number of the GCC is indicated in parentheses. The notes in Italics are only intended to guide the PE in filling in the Special Conditions of Contract. They should not appear in the Final SCC to be issued to prospective Tenderers
	Ser. No.
	Required Information/Data
	GCC Clause
	Amendments of, and Supplements to, Clauses in the General Conditions of Contract

	1.
	Clients name and Address
	1.1(a)
	The Client is [name, address and name of authorized representatives]



	2.
	Consultant’s Name and address
	1.1(d)
	The Consultant is [Name, address and name of authorized representatives]



	3.
	Intended Completion Date
	1.1 (k)
	The Intended Completion Date is [enter date]

	4.
	Phasing of the Assignment
	4.5
	The assignment is to be completed in the following phases:

[state “None”, if not applicable]

	5.
	Other Documents Forming Part of Contract
	5.1 (h)
	Other documents which will form part of the contract are: [List additional documents which will port part of the contract]

	6.
	Eligible Countries
	6.1
	Non eligible countries are:……………………



	
	
	6.2
	Materials, equipment and supplies used by the Consultant are not permitted if they have originated in [state countries]

	7.
	Governing Language
	7.1
	The governing language shall be [state language].

	8.
	Addresses for Communications and Notices.
	11.1& 11.2
	The addresses for Communications and Notices are:

Client

:
Attention 
:

Facsimile 
:

E-mail              :

Consultant
:

Attention
:

Facsimile
:

E-mail

:

	9.
	Location of Performing the Services
	14.1
	The services shall be performed at: [specify the location where the services will be performed]

	10.
	Name of Member in Charge of a JV
	15.1
	The Member in Charge is [insert name of member].

Note:  If the Consultant consists of a joint venture of more than one entity, the name of the entity whose address is specified in Clause SCC 11 should be inserted here.  If the Consultant consists only of one entity, this Clause SCC 15.1 should be deleted from the SCC.

	11.
	Authorized Representatives
	16.1
	The Authorised Representatives are:

For the Client

:

For the Consultant
:

	12.
	Effectiveness Conditions 
	18.1
	The effectiveness conditions are the following: [insert conditions]
Note:  List here any conditions of effectiveness of the Contract, e.g., receipt by Consultant of advance payment and by Client of advance payment guarantee (see GCC 53. If there are no effectiveness conditions, then state so above.

	13.
	Date of Effectiveness of Contract
	19.1
	The time period shall be [insert time period, e.g.: four months].

	14.
	Number of Days to Start Assignment
	20.1
	The time period shall be [insert time period, e.g.: four months].

	15.
	Duration of Contract
	21.1
	The time period shall be [insert time period, e.g.: twelve months].



	16.
	Project Manager
	28.1
	The Consultant (shall/ shall not) be required to deploy a Project Manager for the Assignment



	17.
	Notification of Claims, Losses and Damages
	36.5 (a)
	The number of months shall be [insert number, e.g.: twelve]

	18.
	Ceiling on Consultant’s Liability
	36.5 (b)
	The ceiling on Consultant’s liability shall be limited to [insert amount] not less than total payments expected to be made under the Consultant’s contractor or proceeds the Consultants is entitled to receive under its insurance, whichever is higher]

	19.
	Insurance to be Taken Out by the Consultant.
	37.1(a)
	The risks and the coverage shall be as follows:

(a) Third Party motor vehicle liability insurance in respect of motor vehicles operated in Tanzania by the Consultant or their Personnel or any Sub-Consultants or their Personnel, with a minimum coverage of [insert amount];

(b) Third Party liability insurance, with a minimum coverage of [insert amount];

(c) Professional Liability insurance, with a minimum coverage of [insert amount];

(d) Client’s Liability and Workers’ Compensation insurance in respect of the Personnel of the Consultant and of any Sub-Consultant, in accordance with the relevant provisions of the Applicable Law, as well as, with respect to such Personnel, any such life, health, accident, travel, or other insurance as may be appropriate; and

(e) insurance against loss of or damage to (i) equipment purchased in whole or in part with funds provided under this Contract, (ii) the Consultant’s property used in the performance of the Services, and (iii) any documents prepared by the Consultant in the performance of the Services.

[delete what is not applicable]...



	20.
	Other Actions Requiring Clients Approval
	39.1 (c)
	The other actions are: [insert actions].

Note:  If there are no other actions, then state so above.  If the Services consist of or include the supervision of civil works, the following action should be inserted:

“taking any action under a civil works contract designating the Consultant as “Engineer”, for which action, pursuant to such civil works contract, the written approval of the Client as “Employer” is required”.

	21.
	Restriction on Use of Documents
	41.2
	Note:  If there is to be no restriction on the future use of these documents by either Party, then state so above.  If the Parties wish to restrict such use, any of the following options, or any other option agreed to by the Parties, could be used:
“The Consultant shall not use these documents and software for purposes unrelated to this Contract without the prior written approval of the Client”.

“The Client shall not use these documents and software for purposes unrelated to this Contract without the prior written approval of the Consultant.”

“Neither Party shall use these documents and software for purposes unrelated to this Contract without the prior written approval of the other Party.”

	22.
	Performance Security, Performance Securing Declaration and ES Performance Security
	43.2
	(Performance Security/ Performance Securing Declaration) is applicable.

In the case of Performance Security, it shall be in the form of: [Insert form of Performance Security]- delete if not applicable,

Environment and Social (ES) Performance Security (shall/ Shall not be applicable).  
If applicable [insert the amount and currency or currencies].

Note: Values of Performance Security and ES Security shall not exceed 10% of the Contract Sum

	23.
	Assistance to be Provided by the Client
	45.1(d)
	Note:  List here any assistance to be provided by the Client.  If there is no such other assistance, then state “None”.

	24.
	Ceiling of Payments
	50.2
	The ceiling is: [insert amount]

	25.
	Account for Payments
	51.1
	The account (s) is (are): [insert account(s)].

	27.
	Reimbursable Expenses
	52.4
	The Reimbursable expenses are set forth in Appendix 6 to the Contract

	28.
	Currency of Payment.
	54.1
	The currency [currencies] of payment shall be the following: [list currency(ies) which should be the same as in the Financial Proposal, Form FIN-2]

	29.
	Advance Payment
	55.1
	The following provisions shall apply to the advance payment and the advance payment guarantee:

An advance payment [insert amount] in Tanzania Shillings shall be made within [insert number] days after the Effective Date.  The advance payment will be set off by the Client in equal instalments against the statements for the first [insert number] months of the Services until the advance payment has been fully set off.


	30.
	Repayment of Advance Payment
	55.2
	The number of months for which the Advance payment will be offset is [insert number] months.

	31.
	Payment Schedule
	56.1
	Payments shall be made in accordance with the following payment schedule

(insert the payment schedule)



	32.
	Conditions to be met for other payments
	56.1
	Insert conditions to me met to qualify for other payments

…………….

	33.
	Interest on Delayed Payments
	59.1
	The interest rate on delayed payment is: [insert rate].

	34.
	Period of Notice of Termination
	66.2
	For contract of less than 90 days written notice of termination will be given to the other party in [insert number of days] days

	35.
	Place of arbitration
	75.2
	The place of Arbitration is [state place].


SECTION 10:
PROPOSAL AND CONTRACT FORMS
Proposal Contract Forms to be used for this Proposal shall be those Forming Section 10: Proposal and Contract Forms for the Standard Request for Proposal Document for Employement and Selection of Consultants – Lumpsum Contracts as prepared by the Public Procurement Regulatory Authority available on PPRA’s website www.ppra.go.tz.
.

SECTION 11:
APPENDICES

Appendices to be used for this Proposal shall be those Forming Section 11: Appendices for the Standard Request for Proposal Document for Employment and Selection of Consultants – Lumpsum Contracts as prepared by the Public Procurement Regulatory Authority available on PPRA’s Website www.ppra.go.tz
�





THE UNITED REPUBLIC OF TANZANIA


MINISTRY OF FINANCE AND PLANNING


PUBLIC PROCUREMENT REGULATORY AUTHORITY





Note to the Client: 


The following minimum requirements shall not be modified. The Client may include additional requirements to address identified issues, informed by relevant environmental and social assessment.





Delete this Box prior to issuance of the RFP.








Note to the Consultant: 


The minimum content of the Code of Conduct form as set out by the Client shall not be substantially modified. However, the Consultant may add requirements as appropriate, including to take into account Contract-specific issues/risks.  


The Consultant shall initial and submit the Code of Conduct form as part of its Proposal.











�[Insert if applicable].


� The PE should insert a single figure within the range shown.	


� The PE should insert a single figure within the range shown.	





� Performance Securing Declaration shall be applicable for Tenders falling under exclusive preference.


� Note to PE: add the following for supervision of infrastructure contracts such as Plant or Works and for other consulting services where the social risks are substantial or high]: “(including on the [environmental and] social aspects)” to deliver the expected output(s), and the degree of detail of such output. Please do not repeat/copy the TORs in here.}


� Note: Power of Attorney of a Foreign Firm may be presented in any other legally acceptable format


� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Applicant. For Applications submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme.





� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Applicant. For Applications submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme.
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